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INTRODUCTION

This document is a Report received from the Convener of ExMC WG14 Guidance for "Good working practices for IECEx Working Groups", Mr Evans Massey, and is issued for information to members. It is listed on the IECEx 2009 ExMC Meeting Agenda for noting and any necessary discussion.
	Address:

SAI Building
Level 7
286 Sussex Street

Sydney NSW 2000

Australia
	Contact Details:

Tel: +61 2 8206 6940

Fax: +61 2 8206 6272

e-mail: chris.agius@iecex.com
http://www.iecex.com



August 5, 2009
Report for IECEx ExMC WG14 Good Working Practices (GWP)
 
WG14 met in November 2008 in Sao Paulo, BR, with all members present.  Discussion of document ExTAG/109/CD was held.
The following actions were taken as a result of our meeting, and subsequent correspondence within the Working Group:
A  WG14 decision was made, and a request to ExMC for permission to publish as an Operational Document, the Good Working Practices update.  This Operational Document is based on ExTAG/109/CD as updated with the Comments and Secretariat Observations Document ExTAG/109/CD (the compilation of comments document.) 

A WG14 decision was made to prepare a questionnaire to solicit responses from the National Committees relative to the primary document types published by the IECEx Certification System.   Sample answers to the questionnaire were provided by RU as an example, and are to be included as an Appendix of the Questionnaire.  
ExMCWG14 requests permission to publish and circulate this questionnaire. 

A summary of topics covered:

This Questionnaire includes questions of the following: 
1. General provisions of the Certification System; 
2. Documentation within the System (structure or presentation, suggestions for improvement); 
3.  Recommended improvements for drafting and maintenance of documents; 
4. Advice requested relative to division of labour / document control ownership for documents issued by ExMC and ExTAG; 
5.  Advice concerning cross referencing of documents; 
6. Advice concerning improving communication methods within the scheme for countries where English is not the primary language; 
7. Advice concerning possible national transposition of IECEx documents.
Once ExMC WG14 compiles the comments for the Questionnaire, we will use that document for guidance in preparations of future editions of the GWP operational document.

Respectfully submitted,

L. Evans Massey
Convenor, ExMCWG14
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