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INTRODUCTION

During the 2015 ExMC Christchurch NZ Meeting, ExMC WG4 was charged with the task of conducting a review of the IECEx assessment and qualification process for the acceptance and monitoring of IECEx Certification Bodies (ExCBs) and IECEx Testing Laboratories (ExTLs).

WG4 undertook this work and during their May 2016 meeting in Northbrook and determined a number of proposed changes.  Refer WG4 Report Document   ExMC/1141/R.
This document prepared by ExMC WG4 proposes changes to Form F 003 and is submitted for ExMC consideration during the 2016 Umhlanga, South Africa Meeting.

While intended for consideration during the Umhlanga meeting, ExMC Members are invited to submit any comments to the Secretariat no later than Monday 22 August 2016.
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IEC System for certification to standards relating to equipment for use in Explosive Atmospheres (IECEx System)
IECEx Assessment Report Form
IECEx Assessment Report Form for use by IECEx Assessment Teams to report Assessments conducted according to the IECEx Assessment Procedures of 

a) Operational Document IECEx OD003-2 for the Certified Equipment Scheme

b) Operational Document IECEx OD316-5 for the Certified Service Facility Scheme

c) Operational Document IECEx OD422 for the IECEx Conformity Mark Licensing System
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1.1 Assessment information

Type of Body covered by this assessment: <retain appropriate marks>

	ExCB for IECEx Certified Equipment Scheme
	(

	ExTL for IECEx Certified Equipment Scheme
	(

	ExCB for IECEx Certified Service Facilities Scheme
	(

	ExCB for IECEx Conformity Mark Licensing System
	(


NOTE 1
ExCB - IECEx Certification Body

NOTE 2
ExTL - IECEx Testing Laboratory

Type of assessment: <retain appropriate marks>
	Pre-assessment for candidate body
	(

	Initial assessment for candidate body
	(

	Surveillance 
	(

	Re-assessment 
	(

	Scope extension
	(


Details of body

Country
Name of body

Name and title of nominated principal contact
	Name
	Title
	E-mail address

	
	
	


Assessment information 

Members of the assessment team

	Name 

	Role 

	
	IECEx Lead Assessor

	
	IECEx Assessor

	
	IECEx Assessor


Place(s) of assessment
	
	


Assessment date(s)

Application information and background information on the assessment
Information relevant to the Secretariat review process: <to be complete by the IECEx Secretariat>

<Other information to be included by the assessment team relevant to the application, including an complex issues, for example where the assessment involves an additional testing location (ATL)>

 Scopes

ExCB scope for equipment certification scheme
<To be initially completed by body being assessed – delete those not applicable.  Add other superseded standards if specifically wanted in scope>
	Number 
	Title 
	Comments, eg if scope change

	IEC 60079-0 

Edition 6.0
	Explosive atmospheres - Part 0: Equipment - General requirements 
	

	IEC 60079-1

Edition 7.0
	Explosive atmospheres - Part 1: Equipment protection by flameproof

enclosures “d”
	

	IEC 60079-2 

Edition 6.0
	Explosive atmospheres - Part 2: Equipment protection by pressurized

enclosure «p»
	

	IEC 60079-5

Edition 4.0
	Explosive atmospheres - Part 5: Equipment protection by powder filling «q»
	

	IEC 60079-6

Edition 4.0  
	Explosive atmospheres - Part 6: Equipment protection by oil immersion «o»
	

	IEC 60079-7

Edition 5.0
	Explosive atmospheres - Part 7: Equipment protection by increased

safety "e"
	

	IEC 60079-11

Edition 6.0
	Explosive atmospheres - Part 11: Equipment protection by intrinsic safety “i”
	

	IEC 60079-13

Edition 1.0
	Explosive atmospheres - 

Part 13: Equipment protection by pressurized room 'p' 
	

	IEC 60079-15

Edition 4.0
	Explosive atmospheres – Part 15: Equipment protection by type of protection "n"
	

	IEC 60079-18

Edition 4.0
	Explosive atmospheres – Part 18: Equipment protection by encapsulation “m”
	

	IEC 60079-25

Edition 2.0
	Explosive atmospheres – Part 25: Intrinsically safe electrical systems
	

	IEC 60079-26

Edition 3.0
	Explosive atmospheres - Part 26: Equipment with equipment protection

level (EPL) Ga
	

	*IEC 60079-27

Edition 2.0
	Explosive atmospheres – Part 27: Fieldbus intrinsically safe concept (FISCO)
	

	IEC 60079-28

Edition 2.0
	Explosive atmospheres - Part 28: Protection of equipment and transmission systems using optical radiation 
	

	IEC 60079-29-1

Edition 1.0
	Explosive atmospheres - Part 29-1: Gas detectors – Performance requirements of detectors for flammable gases
	

	IEC 60079-29-4
Edition 1.0
	Explosive Atmospheres – Part 29-4: Gas detectors - Performance requirements of open path detectors for flammable gases
	

	IEC/IEEE 60079-30-1

Edition 1.0
	Explosive atmospheres – Part 30-1: Electrical resistance trace heating – General and testing requirements
	

	IEC 60079-31

Edition 2.0
	Explosive atmospheres – Part 31: Equipment dust ignition protection by enclosure "t"
	

	IEC TS 60079-32-1

Edition 1.0
	Explosive atmospheres - Part 32-1: Electrostatic hazards, guidance


	

	IEC 60079-32-2

Edition 1.0
	Explosive atmospheres - Part 32-2: Electrostatics hazards - Tests


	

	IEC 60079-33

Edition 1.0
	Explosive atmospheres – Part 33: Equipment protection by special protection “s”
	

	IEC 60079-35-1

Edition 1.0
	Explosive atmospheres – Part 35-1: Caplights for use in mines susceptible to firedamp – General requirements – Construction and testing in relation to the risk of explosion
	

	IEC 60079-35-2

Edition 1.0
	Explosive atmospheres – Part 35-2: Caplights for use in mines susceptible to firedamp – Performance and other safety-related matters
	

	IS0 80079-36

Edition 1.0
	Explosive atmospheres - Part 36: Non-electrical equipment for explosive atmospheres – Basic method and requirements
	

	ISO 80079-37

Edition 1.0
	Explosive atmospheres - Part 37: Non-electrical equipment for explosive atmospheres – Non electrical type of protection constructional safety ”c” control of ignition source ”b”, liquid immersion ”k”
	

	IEC TS 60079-39

Edition 1.0
	Explosive atmospheres-Part 39: Intrinsically safe systems with electronically controlled spark duration limitation  
	

	IEC TS 60079-40

Edition 1.0
	Explosive atmospheres-Part 40: Requirements for process sealing between flammable process fluids and electrical systems
	

	*IEC 61241-0

Edition 1.0 
	Electrical apparatus for use in the presence of combustible dust - Part 0: General requirements
	

	*IEC 61241-1 
Edition 1.0
	Electrical apparatus for use in the presence of combustible dust - Part 1: Protection by enclosure “tD”
	

	*IEC 61241-4 

Edition 1.0
	Electrical apparatus for use in the presence of combustible dust - Part 4: Protection by pressurization "pD"  
	

	*IEC 61241-11

Edition 1.0
	Electrical apparatus for use in the presence of combustible dust – Part 11: Protection by intrinsic safety 'iD'
	

	*IEC 61241-18

Edition 1.0 
	Electrical apparatus for use in the presence of combustible dust - Part 18: Protection by encapsulation "mD"
	

	*IEC 62013-1 

Edition 2.0
	Caplights for use in mines susceptible to firedamp - Part 1: General requirements - Construction and testing in relation to the risk of explosion
	

	*IEC 62013-2 

Edition 2.0
	Caplights for use in mines susceptible to firedamp - Part  2: Performance and other safety-related matters
	

	IECEx DS2015/001A

2015 10 09
	Equipment assemblies
	


NOTE 1
Standards shown with an asterisk (*) are superseded standards

NOTE 2
Unless otherwise indicated, earlier editions of standards (even if with a different number) are considered to be covered in the above scope for the purposes of the assessment.

NOTE 3
The above list highlights any extension of scope in the list above for new standards or later editions of standards already in scope.

ExTL scope

The ExTL scope is the same as for the ExCB.  (If not - any differences to ExCB scope and the reasons for the differences are to be noted.  If the ExCB does not have an integral ExTL, the scope of the ExTL should be included here.)
ExCB scope for Service Facilities Scheme

	60079-19

Edition 3
	Explosive atmospheres – Part 19: Equipment repair, overhaul and reclamation

	Plus the following types of protection
	ID
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Flameproof Enclosure "d"
	d
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Increased Safety "e"
	e
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Type of Protection "n"
	n
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Intrinsic Safety "i"
	i
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Oil Filled "o"
	o
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Pressurisation "p"
	p
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Dusts to IEC 60079-31 "t"
	t
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Dusts to IEC 61241-1 "tD"
	tD
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Dusts to IEC 61241-1-1 "DIP"
	DIP
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Other
	Ot


<Delete the equipment standards not included in scope – for re-assessment this information will be provided by the IECEx Secretariat>  

ExCB scope for ExMark Scheme

Full scope as shown for ExCB above.  (Note if otherwise)
2.1 Common information
Legal entity of body
<To be initially completed by body being assessed>
Financial support
<To be initially completed by body being assessed>
History
<To be initially completed by body being assessed>
Documentation
Quality manual

<Document references to be initially completed by body being assessed>
Procedures

Work instructions
Records (including test records where relevant)
NOTE 1
Example records should be sought of oldest records both in electronic and hard copy to test the retrieval and existence of records, including archival records.

NOTE 2
Information should be sought on whether there is a method of secure disposal of hard copy records once they have been placed on an electronic system.
Document change control

<Document references to be initially completed by body being assessed>
Confidentiality
(For staff, contractors and members of advisory bodies)
<Document references to be initially completed by body being assessed>
Communication with public and customers (Hard copy and Electronic)
<To be initially completed by body being assessed.  This should cover the body's website and other methods such as publishing of magazines>
Recognitions and agreements
<To be initially completed by body being assessed>
Internal audit
<Document references to be initially completed by body being assessed>
Management review
<Document references to be initially completed by body being assessed>
Contracting, subcontracting and witness testing
Contracting

<Document references to be initially completed by body being assessed>

<include reference to any contracting arrangements, involving people operating with the procedures of the body>
Subcontracting

<Document references to be initially completed by body being assessed>

The following tests are, or may be, subcontracted by the body:

	Standard
	Clause 
	Test

	
	
	

	
	
	


More details, including bodies to whom tests will be subcontracted, details of accreditation of those bodies and details of how the subcontracted bodies are checked, are included in the site assessment report.  

Witness testing

<Document references to be initially completed by body being assessed>

NOTE The following should be addressed during the assessment to address compliance with OD024:

· That if off-site and witness testing is done, or proposed to be done, OD024 is referenced and incorporated in procedures

· If it is being done, that contracts have been put in place

· For witness testing (only) - according to 6.3.5 of OD024 - Registration of the manufacturer or user test facility has been made with the IECEx Secretariat and updating of the current information in the Register

· That ExTRs reviewed clearly indicate when there has been witness testing done
Training and competence
<Document references to be initially completed by body being assessed>.  
Details of staff competencies are included in the site assessment report.
Complaints and appeals (including appeals to IECEx)

<Document references to be initially completed by body being assessed>

Commenting on ExTAG Documents

<Is there a documented procedure/work instruction to address responding on documents from ExTAG for comment - decision of meeting in Fortaleza>

Special facts to be noted
Supporting documentation

Copies of additional supporting information for this assessment have been provided to the applicant and the IECEx Secretariat.  These are included in a site assessment report or provided separately and include:

· Details of issues raised and how these have been resolved

· Checklist for ISO/IEC 17065
· Checklist for ISO/IEC 17025

· Completed Technical Capability Document (TCD) 
· Photos of the facilities/tests witnessed are included in the above TCD

· Assessors’ notes
· Other?
Recommendations 

Based on the assessment performed on <dates>, <body > is/is not recommended for (continued) acceptance in the IECEx scheme as:
· An ExCB in the IECEx Certified Equipment Scheme

· An ExTL in the IECEx Certified Equipment Scheme
· An ExCB in the IECEx Certified Service Facilities Scheme

· An ExCB in the IECEx Conformity Mark Licensing System
This is according to the scope of the standards listed in this document (including the extension of scope), (subject to resolution of the issues found during the assessment).  

	<name>
	<name>
	<name>

	IECEx Lead Assessor
	IECEx Assessor 
	IECEx Assessor


Date:  
3.1 ExCB for IECEx Certified Equipment Scheme

Assessment references

a) IECEx02 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Rules of Procedure

b) OD003-2  Assessment, surveillance assessment and re-assessment of ExCBs and ExTLs operating in the IECEx 02, IECEx Certified Equipment Scheme  

c) ISO/IEC 80079-34 Edition 1, Explosive atmospheres – Part 34: Application of quality systems for equipment manufacture 
d) OD009 Issuing of CoCs, ExTRs and QARs

e) IECEx Document OD 025 Guidelines on the Management of Assessment and Surveillance programs for the assessment of Manufacturer’s Quality Systems in accordance with the IECEx Scheme 
f) OD0026 IECEx Certified Equipment Scheme – Guidelines for the qualification of Lead Auditor and Auditors, in accordance with the IECEx System
g) ISO/IEC 17065: 2012, Edition 1, General requirements for bodies operating product certification systems Conformity assessment — Requirements for bodies certifying products, processes and services
h) IECEx Document OD17 Drawing and documentation guidance 
i) IECEx Technical Capability Document (TCD)

j) ExTAG decision sheets (DSs)
NOTE
The latest editions of the above documents were applied
Candidate ExCB persons interviewed

	Name
	Position

	
	

	
	


Associated ExTL(s)
<To be initially completed by body being assessed>
Associated certification functions

<To be initially completed by body being assessed>
National marks and certificates

<To be initially completed by body being assessed>
Standards accepted

See clause 1.6 of this report

National differences to IEC standards

National differences to IEC standards are those for the <country/group> differences listed in the latest version of the IECEx Scheme Bulletin.

Organisation
<Tables below to be initially completed by body being assessed>
Names, titles and experience of the senior executives
	Name
	Title
	Experience

	
	
	


Name, title and experience of the quality management representative
	Name
	Title
	Experience 

	
	
	


Name and title of signatories for certification
	Name
	Title
	Comments

	
	
	


Other employees in ExCB activity

	Name
	Title
	Responsibility and Experience in Ex

	
	
	


Organizational structure

Indemnity insurance

<To be initially completed by body being assessed>
Resources
Committees (such as governing or advisory boards)
<To be initially completed by body being assessed>
Certification operations
National approval/certification methods

<To be initially completed by body being assessed>
Certification policy
NOTE Typically this may be a separate policy or included in the quality policy
Application for certification

<Document references to be initially completed by body being assessed>
Certification decision

<Document references to be initially completed by body being assessed>
Suspension and cancellation of certificates

<Document references to be initially completed by body being assessed>
Certificates issued

Number of certificates issued under for the preceding four years for each type of protection.  For new applications these should be for national or regional schemes and for currently accepted bodies IECEx certificates should be shown (certificates for other schemes may also be shown): <Table to be initially completed by body being assessed>
	Standard numbers
	Type of protection or other identifying information
	Number of issued certificates (for last 4 years)
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NOTE
Above include certificates to IEC 60079-0 unless otherwise shown
National accreditation
<To be initially completed by body being assessed>

NOTE The national accreditation is checked annually by the IECEx Secretariat.
Assessment of manufacturers and issue of QARs
 <Document references to be initially completed by body being assessed>
Comments (including issues found during assessment)

<Information should be included about the nature of the issues found together with an indication that they have been resolved to the satisfaction of the assessment team>.

4.1  ExTL for IECEx Certified Equipment Scheme

Assessment references

k) IECEx02 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Rules of Procedure

l) IECEx OD003-2 Assessment, surveillance assessment and re-assessment of ExCBs and ExTLs operating in the IECEx 02, IECEx Certified Equipment Scheme  

m) IECEx OD009 Issuing of CoCs, ExTRs and QARs

n) ISO/IEC 17025:2005 Edition 2, General requirements for the competence of testing and calibration laboratories
o) IECEx Document OD17 Drawing and documentation guidance 
p) IECEx Technical Capability Document (TCD)

q) ExTAG decision sheets (DSs)
NOTE
The latest editions of the above documents were applied.
Candidate ExTL persons interviewed

	Name
	Position

	
	

	
	


Associated ExCB(s)
<To be initially completed by body being assessed>
Organisation

<Tables below to be initially completed by body being assessed>
Names, titles and experience of the senior executives
	Name
	Title
	Experience

	
	
	


Name, title and experience of the quality management representative
	Name
	Title
	Experience 

	
	
	


Other employees in ExTL activity  
	Name
	Title/responsibility
	Experience in Ex

	
	
	


Organizational structure

Resources
Test reports issued
Number of test reports (ExTRs) issued under for the preceding four years for each type of protection.  For new applications these should be for national or regional schemes and for currently accepted bodies IECEx ExTRs should be shown (test reports for other schemes may also be shown): <Table to be initially completed by body being assessed>
	Standard numbers
	Type of protection or other identifying information
	Number of issued reports (ExTRs) (for last 4 years)
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NOTE 1
Above include reports to IEC 60079-0 unless otherwise shown
NOTE 2 Where the number of reports is low, assessors are expected to carefully check current capability and document the process in this report.
National accreditation

<To be initially completed by body being assessed>  (Scope to be checked by assessment team)
NOTE The national accreditation is checked annually by the IECEx Secretariat.
Calibration
 Tests witnessed during the assessment visit
The following tests were witnessed during the assessment visit:

	Standard and edition
	Clause number
	Test
	Comments

	
	
	
	


<Additional comments>

Participation in IECEx Proficiency Testing Program
Program: PTB Ex PT Scheme <note if involved in any other program>

NOTE  Assessors will need access to each of the final reports issued by PTB.  They will also need to get codes from laboratory being assessed so they can check the laboratory's results in the PTB reports.  A critical feature of each report is normally the showing of an assigned value against the various tests.  This value should be used by assessors when making judgment on whether the results obtained by the laboratory are considered satisfactory.
	Year(s) of participation
	IECEx Proficiency Testing program
	General information about results

	
	
	


<Additional comments>
Comments (including issues found during assessment)

<Information should be included about the nature of the issues found together with an indication that they have been resolved to the satisfaction of the assessment team>
5.1 ExCB for Certified Service Facilities Scheme
Assessment references

r) IECEx 03  IECEx Certified Service Facilities Scheme covering repair and overhaul of Ex equipment – Rules of Procedure

s) IECEx OD316-5 IECEx Operations Manual – IECEx Certified Service Facilities Scheme – Part 5: Repair, overhaul and reclamation of Ex equipment. Assessment procedures for IECEx acceptance of Candidate Certification Bodies (ExCBs) for the purpose of issuing IECEx Certificates to Ex Service Facilities involved in the repair, overhaul and reclamation of Ex equipment
t) ISO/IEC 17065: 2012, Edition 1, General requirements for bodies operating product certification systems Conformity assessment — Requirements for bodies certifying products, processes and services
u) IEC 60079-19 Explosive atmospheres – Part 19: Equipment repair, overhaul and reclamation
NOTE
The latest editions of the above documents were applied
Candidate ExCB persons interviewed

	Name
	Position

	
	

	
	


Organisation

<Tables below to be initially completed by body being assessed>
Names, titles and experience of the senior executives

	Name
	Title
	Experience

	
	
	


Name, title and experience of the quality management representative

	Name
	Title
	Experience 

	
	
	


Name and title of signatories for certification

	Name
	Title
	Comments

	
	
	


Other employees in ExCB activity

	Name
	Title/responsibility
	Experience in Ex

	
	
	


Organizational Structure
Resources
Certification operations
National approval/certification Methods

<To be initially completed by body being assessed>
Application for certification
<Document references to be initially completed by body being assessed>
Withdrawal and cancellation of certificates
<Document references to be initially completed by body being assessed>
Statistics
<To be initially completed by body being assessed>
Detail experience in assessment and certification of Ex related Service Facilities for the Ex Protection under this application during the past 2 years:
flameproof

d

increased safety
e

type of protection
n

intrinsic safety

i

oil immersion

o
pressurization

p

apparatus for Dusts
t, tD and DIP
other
National accreditation
<To be initially completed by body being assessed>

Comments (including issues found during assessment)

<Information should be included about the nature of the issues found together with an indication that they have been resolved to the satisfaction of the assessment team>
6.1 IECEx Conformity Mark Licensing System
Assessment references

v) IECEx04 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – IECEx Conformity Mark Licensing System – Regulations
w) IECEx04A IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Guidance for making applications for and use of IECEx Conformity Mark
x) OD022 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Rules and Procedures for the granting of Licenses to issue and use the IECEx Conformity Mark
y) OD023 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Terms and Conditions for use of the IECEx Conformity Mark
NOTE
The latest editions of the above documents were applied
Comments (including issues found during assessment)

<Information should be included about the nature of the issues found together with an indication that they have been resolved>

7.1  Annexes
See Contents.  (add, modify or delete annexes as necessary).  Please note the following instructions for the IEC template:
NOTE When creating a new annex DO NOT type the word Annex, just create a new empty page and then apply the styles ANNEX_title to the first (empty) line. The word "Annex"  followed by the letter "A" or "B", etc will automatically appear.

TIP: When typing annex titles, separate the lines of the title by "shift+return"
Annex A 
Overall Organisation Chart

Annex B 
Organisation Chart of ExCB and ExTL

Annex C 
Accreditation Certificate for ISO/IEC 17065
Annex D 
Accreditation Certificate for ISO/IEC 17025 

Page 1 of 26

