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	ExMC/207B/DA

September 2004



The Sixth Meeting of the ExMC to be held

In Brdo, Slovenia

13th and 14th October 2004
Draft Agenda
CA MEETING NOTES

NOTES RELATING TO THE DRAFT AGENDA

Note 1 Delegations are asked to abide by the following rules concerning attendance at the meeting;


Maximum of 3 delegates per country (these may alternate with other delegates, for delegations with more than 3 experts)


Participation of Observers, during the meeting, will be permitted at the discretion of the chairman


It is assumed that all Delegates have the endorsement of their National IECEx Member Body for participation at the meeting.


All delegations are encouraged to participate during discussions

Note 2 It is intended that the meeting be conducted in English, however allowances will be made for Delegates from non-English speaking countries, including allowing delegations to bring their own interpreter.

Note 3 All ExMC meeting documents referred to are, or will be available from the IECEx Website, by ExMC Secretariat prior to the meeting.  However, should you require paper copies of meeting papers please contact the Secretariat no later than 30 SEPTEMBER 2004.

Note 4 Participants should bring, copies of all necessary documentation, with them to the meeting.

Note 5  This 2nd Revised Draft Agenda has been issued to include updated documents and reports mainly arising from CAB, (shown in red text) now available and also to provide clarification of respective agenda items.  

	Visiting address:

286 Sussex Street

Sydney NSW 2000

Australia
	Contact Details:

Tel:  +61 2 8206 6940

Fax: +61 2 8206 6272

E-mail: chris.agius@iecex.com

http://www.iecex.com



MEETING CHAIRMAN:


Dr Uwe Klausmeyer, PTB (DE)

Chairman IECEx

2nd Revised Draft AGENDA

1
Opening and Welcome – Meeting to Commence 9.00am Wednesday 13th October 2004.  
2
Approval of the Agenda


ExMC /207B/ DA

Conclusion of votes for outstanding votes

FM Approvals  re ExMC/189/DV for ExCB,    ExMC/190/DV for ExTL

NANIO-CCVE  re  ExMC/191/DV  for ExCB    ExCB/192/DV for ExTL

Czech Republic  Member Body  ExMC/214/DV  4 Oct 04 close

3
Minutes of the Fifth ExMC Meeting

3.1 
To note the Confirmed Minutes of the last meeting held in Budapest, October   2003.  The minutes have been confirmed via correspondence.


Referenced Documentation:

Document for Noting 

· ExMC/181A/RM – Confirmed Minutes
3.2 Matters arising from these minutes

3.2.1
Report on Actions arising from the 2003 Budapest Meeting
To note and discuss the action list detailed in Annex A of the Budapest Minutes Document ExMC/181A/RM.  Secretary to report

Actions from Last meeting
3.2.2 Other items

To discuss matters arising from these minutes, not included on the agenda.

4
REPORT ON IEC CAB MATTERS


IECEx Chairman and Secretary to Report
4.1
Review of Conformity Assessment Board (CAB) Decisions from CAB meetings since Budapest 2003 ExMC meeting


Documents for noting:

· CAB/484/INF - Report on follow-up of decisions taken and items raised at the Montreal 2003 CAB meeting (2003-10)
· CAB/485/DL – List of decisions from the 8 June 2004 Geneva meeting

· CAB/483/Inf – Cooperation among Schemes Secretariats 

· CAB/476/R – Report from CCAF (reference to recognition of IECEx)

· CAB/490/Inf – Report on follow up actions of CAB

4.2
Specific CAB Matters for noting or action by ExMC
4.2.1 CAB WG 7 – IEC Mark of Conformity

Document for noting/discussion:

· CAB/477/R - Report from CAB WG 7, IEC Mark, to the CAB 



June 2004 meeting

· CAB/464/DV - IEC mark(s) of conformity 

· CAB decision 15/4 re CAB/485/DL
· [image: image1.png]CAB/494/Inf – Latest Report from CAB WG7 with draft documents, to be considered at the October 2004 CAB meeting in Seoul


Refer to Comments

4.2.2
CAB/ILAC + IAF Cooperation 

Document for noting:

· CAB/470/R - Report on the ILAC/CAB Technical Panel meeting, 


29 April 2004 (Geneva, Switzerland)

· CAB/489A/DV – Draft MOU between IEC and ILAC

· CAB/510/Inf – Discussion document concerning possible Cooperation Agreement between IEC and IAF (International Accreditation Forum)

· CAB/514/INF – CAB Chairman’s Report to ILAC/IAF General Assembly

4.2.3
Other CAB matters of possible interest to IECEx

4.2.3.1 Proposal to deal with interpretations of IEC Standards. To note report from


CAB/SMB Ad Hoc Working Group
Documents for noting:

· CAB/469/DC - Report and recommendations of the CAB/SMB ad hoc group on Interpretation of standards

· ExMC/209/Inf - Comments from US 

· CAB/490/Inf – Follow up actions (refer item 5.2)

4.2.3.2 Other Matters To raise other matters relating to the work and role of CAB.

5
IECEx MEMBERSHIP

5.1 Current Membership


Document for noting:

IECEx Operational Document OD 001 Latest Version 

Note Czech Republic new member


To note pending applications from Singapore as a Member Body with Brazil advising their intension to apply during 2004  Japan present as an Observer


Updating of OD 001
5.2 New ExCB and ExTL – FM Approvals US.

To note the result of voting on the acceptance of FM Approvals as an IECEx Certification Body (ExCB) and IECEx Test Laboratory (ExTL)

Documents for noting:

·  ExMC/189/DV - FM ExCB Assessment Report for voting via correspondence 

· ExMC/190/DV – FM ExTL Assessment Report for voting via correspondence 
5.3 New ExCB and ExTL – NANIO-CCVE, RU.

To note the result of voting on the acceptance of Nanio-CCVE of Russia as an IECEx Certification Body (ExCB) and IECEx Test Laboratory (ExTL)

Documents for noting:

· ExMC/191/DV – NANIO-CCVE ExCB Assessment Report for voting via correspondence
· ExMC/192/DV – NANIO-CCVE ExTL Assessment Report for voting via correspondence
5.4 Other changes including applications- ExMC Secretary to report

6
 IECEx ASSESSMENTS OF CANDIDATE ExCBS AND ExTLS

6.1
Status on surveillance assessments of accepted ExCBs and ExTLs 
ExMC Secretary to Report

Reassessment program now underway, with first round visits completed for:

EXAM, PTB, SP

Plans underway for further assessments of TestSafe, SIMTARS, ITACS with joint assessment planned with NATA

Suggest feedback from first round of re-assessments by Chairman of Assessor Panel

6.2 WG2 Development of Technical Guidance Documents – Report on progress

Document for noting

· ExMC/208/R - Report from WG2 Convener, Mr Ian Cleare

Suggest further work to cover: TGD for ExCB, eg Quality assessment, TGD for changes to standards, TGDs to also cover equipment necessary by ExTLs to prevent TLs without any expertise

6.3
Other matters relating to assessments to allow ExMC members an opportunity to raise other aspects concerning assessments of ExCBs and ExTLs.  It would be appreciated if members would provide any such matters to the ExMC Secretary in advance of the meeting.

7
INTEGRATION OF SERVICE FACILITIES INVOLVED IN REPAIR AND OVERHAUL OF Ex EQUIPMENT INTO THE IECEX SCHEME – REPORT AND RECOMENDATIONS OF WG10

7.1 Report from WG10 To receive a Report from WG10 following their work in developing draft documents to enable the integration of assessment and certification of Repair Facilities into the IECEx Scheme, including a report of the 15+16 June 2004 Singapore meeting.

The WG10 Convener, Mr Agius to provide a presentation to ExMC Members on the WG10 Deliberations and Recommendations as outlined in the WG10 Report.   

Documents to be considered:

· ExMC/193/R – Confirmed report of the WG10 Singapore meeting

Note Comments recived on Repair docs from:

RU – Advised not enough time to submit comments

CN – OD 13, OD 14, OD 16 advised NO comments but submitte comments on OD 015

7.2 Proposed new Rules for the Inclusion of Services into IECEx, IECEx 03

To consider draft rules of procedure to cover Repair Service Facilities:

Documents to be considered:

· ExMC/194/CD – Draft new publication IECEx 03

· ExMC/195/CC – Compilation of Comments from ExMC members (to be issued)

7.3 Proposed new Operational Documents concerning inclusion of Service Facilities 

To consider the following Draft Operational Documents.
Documents for consideration:

· Draft OD 013 – Draft Operations manual

· Draft OD 014 – Draft Quality management System Requirements for Service Facilities

· Draft OD 015 – Draft Technical Requirements for Repair and Overhaul of Ex Equipment (aligned with Revision of IEC 60079-19)

· Draft OD 016 – Draft Assessment procedures for the acceptance of ExCBs to issue IECEx Certificates of Conformity to Ex Service Facilities providing Repair and Overhaul Services.
8 REVISION OF IECEx 01 – IECEx SCHEME, BASIC RULES

To consider the Draft Revision of IECEx 01, Basic Rules that provides for the integration of Service Facilities such as Repair and Overhaul into the IECEx Scheme.

Documents to be considered:

· ExMC/196/CD – Draft Revised edition of IECEx 01

· ExMC/197/CC – Compilation of comments (to be issued)

· ExMC/198/R – Report of WG1/WG5 following the Brdo meeting (to be issued)

9 REVISION OF IECEx 02 – IECEx SCHEME, RULES OF PROCEDURE

To consider the Draft Revision of IECEx 02, Rules of Procedure for Certification of Products that provides for the integration of Service Facilities such as Repair and Overhaul into the IECEx Scheme.

Documents to be considered:

· ExMC/199/CD – Draft Revised edition of IECEx 02

· ExMC/200/CC – Compilation of comments (to be issued)

· ExMC/198/R – Report of WG1/WG5 following the Brdo meeting

10
REPORT FROM ExTAG

10.1
Report from the Brdo ExTAG Meeting.


To receive a report of ExTAG Brdo Meeting, 2004.  Report from ExTAG Chairman, Mr Kerry McManama and ExTAG Secretary, Mr Brenon.
10.2 
Appointment of ExTAG Secretary. 

To consider a nomination from ExTAG for the appointment of ExTAG Secretary.

11
REPORT FROM IEC TC 31


To receive a report from the IEC TC 31 Chairman, Mr Jim Munro, concerning TC 31 activities and work since the last ExMC meeting.

12
IECEx INTERNET BASED “ON-LINE” CERTIFICATE OF CONFORMITY SYSTEM


To review the status of improvements and enhancements to the IECEx “On-Line” Certificate of Conformity System.  The Secretary to report.

13
IECEx BULLETIN


To note the status of the IECEx Bulletin.  ExMC Secretary to report.
14
PROMOTION OF THE SCHEME

To receive an update and report from the IECEx Chairman, noting among others the following industry workshops:

· Singapore, held 17 June 2004

· Upcoming Seminars in Egypt and Czech Republic

Secretary offered to assist members with preparing presentations 

14.1
Action to raise profile of the IECEx Scheme 

To discuss possible actions that will assist in promotion of the Scheme, noting various promotional articles.  

14.2 Report from the IECEx Asia Pacific Industry Seminar.    ExMC Secretary to report on the IECEx Asia Pacific Industry Seminar held in Singapore on 17 June 2004

14.3
Report from WG 8 To receive a report from the WG8 Convener Dr U. Klausmeyer, concerning work on Regulatory recognition of IECEx.  

Document for noting/consideration:

· ExMC/202/R  Report from Dr Klausmeyer regarding Regulatory recognition of IECEx (to be issued)
14.4 Report from the Chairman of the European Notified Bodies Group for ATEX, ExNB, Mr Mike Shearman. 

15
FINANCE 

15.1
2003 Accounts   To receive a report from the IECEx Treasurer, Mr Berger and request for ExMC endorsement of the 2003 Accounts

Document for Noting


· ExMC/203/CD – Draft 2003 Accounts 

· ExMC/188/Inf – 2003 Audited accounts

15.2 IECEx Scheme Participation Fees  To note and review the current Scheme Fees including surcharges as applied in the IECEx Scheme:

Document to be considered:

· ExMC/204/CD – Report from the ExMC Secretariat

15.3 Certificate Fee  To further consider the previous discussion from the 2003 ExMC meeting regarding the longer term financing of the IECEx Scheme including the proposed introduction of a Certificate fee.

Document to be discussed:

· ExMC/205/CD – Discussion document

FR comments recieved supporting proposal No 2

GB comments see below

15.4
Proposed 2005 Budget To consider the proposed budget for 2005.


Document to be Considered  


· ExMC/206/CD – Draft 2005 Budget 

GB Comments

E-mail Clive Betts 28 September 04

Dear Chris

Ref: ExMC Documents 203, 204, 205, 206

We wish to advise you of our thinking on these documents before we get to the Brdo meeting, in the hope that the discussion there can be appropriately prepared and, we trust, concluded. The comments below may be repeated in debate on the floor, it may be, however, that you consider it preferable to address some of them beforehand. 

Document 203: 2003 accounts

We are happy to note and accept these.

Document 204: Scheme Fees

We have difficulties with the proposal as written. The text given in the proposed 3.1.5.1 is (or can be to some) ambiguous. The term ‘per application’ requires clarification. We believe that in the example given the total surcharge should be CHF1100, but we are not convinced this meaning is clear. 

It would help towards the general discussion on this subject to know how often a surcharge has been levied, say, in the last 2 years. Looking at the 2003 accounts, line 6020, we are unable to identify any amount received via surcharges. It would assist if this information could be available.

Clarification is also required concerning the proposed date of implementation. Would it apply to application in the pipeline? We assume not, but this requires clarification.

Document 205: Annual Certificate Fee

This raised a number of questions, not over finance as such, but rather concerning fundamental aspects such as:

1. The need for increased income has not been identified (what will be the deliverables)

2. We cannot determine to what extent the proposed 2005 budget assumes increased income

3. If, as we assume, it is envisaged the scheme will increase by spending more on it, what is the assumed increase and how will that affect income (ie anticipated increased member fees due to more members and more ExCBs and ExTLs )

4. Overall we are looking for a business plan for the next 5 years giving income/expenditure profiles.

Whilst we note the ‘double the income in four years’ objective, it alone does not answer our questions. More information on the anticipated business profile is needed, as also is a ‘what if we do nothing’ response.

Our comments on the modules are:


Mod 1


For reasons given below we prefer this option.


Mod 2/Mod3

We do not support the concept of an annual certificate fee, ie per certificate per year. We cannot justify such a charge, there can be no annual cost of certificate ownership. A fee for the initial issue, and for each supplementary issue, can be supported.

In addition, we do not support the concept that (any) fee be raised by ExCBs for them to pass on to IECEx. The cost of such a process would be considerable, and would relate to the transfer of small sums (in most cases). To keep running costs under control all such fees should be collated by the National Body Member and passed to IECEx at the same time as the annual subscription. This would keep exchange charges within an acceptable level.

Further, the suitability of options may vary for different countries. Therefore we prefer option 1 in that it still permits any country to operate a fee within its own confines, without imposing such a policy on all countries. In this way each country is able to operate in its preferred way.

We also question any retrospective application of a certificate fee, and we would suggest that if this route is followed, then each ExCB must be asked to sign up to such an agreement.

In conclusion, we prefer Module 1, but if Module 2 or 3 is to be considered we believe:



No annual certification fee can be applied



A certification fee on issue and on all supplementary issues could be applied



CBs must sign up to the process



Simple process via NCs must be available



The costs of operation must be minimal to National bodies

Document 206:Budget 2005

It is too early to enter the CHF10000 Certificate fee as an agreed income. 

The budget now offered for acceptance should be based on current (agreed) practices and policies. If those practices and policies get changed at Brdo, then a redraft of the budget can be circulated.  As things stand, agreement to the 2005 budget as circulated has to coincide with agreement to the certificate fee     

(both as fact and in value). These two aspects (the 2005 budget and the certification fee) must be separated at this stage to permit the system to move forward into 2005. 

This separation will also permit the extra deliverables achieved/anticipated via the certificate fee to be identified more readily. 

Please could a detailed breakdown be given of expenditure item 40000 at the Brdo meeting? This will assist understanding. 

I hope these comments will assist you in preparation for Brdo, and enable discussion to move forward.

Yours sincerely

Clive Betts

For M Lockton

BEC

16
IECEx INTERNET WEBSITE Secretary to report on latest developments concerning the IECEx Website with Members invited to comment 

17
OTHER BUSINESS


To raise any other matters not listed on the Agenda.

AU applications for assessors

RU request to show active drafts for standards

18
REPORT TO CAB

19
NEXT MEETING

Members to note that the 2005 IECEx Meetings to be held in Buxton in the United Kingdom and to review timing of meetings for 2006 and beyond.

20
CLOSE OF MEETING
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