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GENERAL INFORMATION & MEETING SCHEDULE
for the 2019 Series of IECEx Executive and Operational Meetings 

to be held at IEC Asia Pacific Regional Centre, Singapore
Dear Madam / Sir

Further to the previously circulated Notice of Meeting (as ExMC/1451/INF), this document confirms the dates and schedule for the 2019 Series of the IECEx Executive and IECEx Operational meetings.

Details relating to accommodation bookings and other general information are also included.
Delegates are requested to confirm their attendance at the relevant meeting to the IECEx Secretariat as soon as possible (if they have not already done so) to assist our hosts, with meetings logistics.

I thank you in anticipation of your assistance and invite you to contact me or Mark Amos should you have any questions regarding the meetings.
Kind regards
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Chris Agius

IECEx Secretariat

	Address:

Level 33, Australia Square

264 George Street

Sydney NSW 2000

Australia
	Contact Details:

Tel: +61 2 4628 4690

Fax: +61 2 4627 5285

e-mail:chris.agius@iecex.com

http://www.iecex.com



GENERAL INFORMATION

Regarding the IECEx 2019 Executive and Operational meetings
to be held at IEC Asia Pacific Regional Centre, Singapore
over the week of Monday 6th to Friday 10th May 2019
MEETING LOCATION
All meetings will be held at: 
IEC Asia-Pacific Regional Centre (IEC-APRC)

No.2 Bukit Merah Central

Singapore 159835

Meeting Rooms: Podium Block, P302 and P303 

(Located on the 3rd level)

Meetings

Mark Amos, IECEx Secretariat, 
Contact: 

Email: mark.amos@iecex.com
Tel: +61 2 4628 4690

Location Map of No. 2 Bukit Merah Central (which is the former SPRING Singapore building):
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	MEETING SCHEDULE
	Monday

6th May 2019 
	Tues

7th May
	Wed

8th May
	Thurs

9th May
	Fri

10th May

	Meeting Stream #1


	AM Session from

0900 to 1230 with 30 min break @ 1030
	ExSFC WG4

AM Only


	ExMC WG1 and WG5 

Combined Meeting 
Full Day
	ExSFC

AM Only 

	ExPCC

Full Day


	ExMarkCo

AM Only



	Larger 

Room

P303
	PM Session from

1330 to 1700 with 15 min

break @ 1500
	ExSFC WG5

PM Only

	
	TC31 JWG50

PM Only
	
	IECEx

EXECUTIVE

PM Only 

	Meeting Stream #2


	AM Session from

0900 to 1230 with 30 min break @ 1030
	ExMC WG13 

AM Only


	ExPCC WG2

Units

AM Only

	ExMC WG8

AM Only

	ExAG

AM Only

	

	Smaller Room
P302
	PM Session from

1330 to 1700 with 15 min break @ 1500

	ExMC WG2 

PM Only
 
	ExPCC WG3

Q/Bank

PM Only

	
	ExTAG WG6
PM Only

	

	Evening

Venue TBA
20:30 – 22:30

	
	ExMC WG1 AhG on CoC Content
	
	
	
	


Please note that attendance at the above meetings is limited to MEMBERS of the specified Committees and Working Groups.   Prior requests from others to attend as an observer MAY be approved by the Meeting Chairman / Convenor.  Approval is subject to the Committee’s or Working Group’s Terms of Reference and to meeting room capacity.   

The IECEx Secretariat would like to thank you in advance for your co-operation and ask that any requests for attendance as an observer at specific meetings be submitted to the IECEx Secretariat with your confirmation of attendance at the meetings of which you are a member. 

To assist with travel arrangements applicant observers will be advised of approval to attend as soon as possible BEFORE the 8th April 2019.

MEETING HOURS: 

9:00 a.m. to 12:30 p.m.

1:30 p.m. to 5:00 p.m.
MORNING, AFTERNOON & LUNCH BREAKS
The meetings will break for morning and afternoon refreshments at 10:30 a.m. and 3:00 p.m.  Refreshments will be made available in each meeting room. 

The Lunch break will be from 12:30 – 13:30 each day.     Delegates are free to make their own arrangements for lunch and their a range of options nearby
ACCOMODATION:

Recommended
Concorde Hotel Singapore

100 Orchard Road,

Singapore 238840.

Contact Person:
Ms. Nelly Voon-Arriola

Assistant Director of Sales

Tel: +65 6733 8855 | DID: + 65 6739 8327 | Fax: +65 6235 0743 

Web: http://singapore.concordehotelsresorts.com/ 
DELEGATE Room Rates

	Room Type
	Single Occupancy
	Twin/ Double 

	Deluxe Plus
	$235.00 ++
	$250.00 ++

	Premier Club
	$275.00 ++
	$295.00 ++


Bookings at the Concorde Hotel need to be made by delegates BEFORE 5th April 2019 by completing and submitting the following Booking Form (that includes special meeting delegate rate options)  

Complimentary bus transport from the Concorde Hotel (departing @ 8:30 a.m.) to the meeting venue each morning and returning from the meeting venue (departing @ 5:30 p.m.) to the Concorde Hotel has been organised for each day of meetings.   Please note that only delegates staying at the Concorde Hotel and that have booked using the above Booking Form will be provided with confirmation details by the hotel for the bus transport.
Option 2:
Other Hotels
For those of you who wish to stay at other locations and/or extend their visit to Singapore area, the following hotels are suggested by our hosts (please note that there no organised transport from these hotels to the meeting venue)
	1. Park Hotel Alexandra Singapore
323 Alexandra Road, 

Singapore 159972

Contact Person: Ms Jennifer Xue, Assistant Director of Sales

Main: (65) 6828 8888

DID: (65) 6828 8826

Mobile: (65) 9626 0894
NOTE: Park Hotel Alexandra is located 3 bus-stops away from IEC Asia-Pacific Regional 

Centre (IEC-APRC). If you plan to walk, it would take about 15 to 20 minutes. 

If you prefer taking a bus, please board bus service numbers 14, 147, 196, 197, 855 or 961 

and alight at the bus stop located in front of Bukit Merah Secondary School. Alternatively, 

members may wish to board a taxi, with fares costing about SGD 5-7 

from hotel to the IEC-APRC.  

For members staying at hotels located in the City Area, the taxi fare is about 

SGD 15-20 from the hotel to the IEC-APRC. Each taxi seats a maximum of 

four and the journey takes between 15-30 minutes, depending on traffic conditions.




2. Hotel Miramar Singapore

401 Havelock Road,

Singapore 169631.

http://www.miramar.com.sg/ 

Contact Person: Ms Vivian Chee 

Assistant Director of Sales

Sales & Marketing 

DID : +65 6631 3065

Mobile : +65 9093 0092

Email : vivianchee@miramar.com.sg 

3. Hotel Chancellor @Orchard Singapore
28 Cavenagh Road (off Orchard Road)

Singapore 229635

Contact Person: Ms. Kathrine Chiang, Sales Manager

D +65 6708 8792 | T + 65 6708 8788 | F +65 6708 8776 | M: +65 9326 6046 | 

Email address: kathrine.chiang@ghihotels.com.sg; corporates@ghihotels.com.sg  

Web: www.ghihotels.com 

ARRIVAL BY AIR

Air travel should be arranged to Changi Airport, Singapore

LOCAL TRANSPORTATION:

Getting from Changi Airport to the city centre is easy. A highly efficient public transportation network offers taxis, buses and the Mass Rapid Transit (MRT) rail system. Delegates and accompanying persons may consider to buy EZ link card to access public transport. You can find the link for the list of locations that sell the EZ-link card here.
The taxi ride from Changi International Airport to the Hotel takes about 20-30 minutes, with the estimated fare costing about SGD 35 or less.

PASSPORT, VISA AND VACCINATION

Participants are advised to check their local travel agency about regulations regarding passport, visa and vaccination and, particularly, the length of notice required for obtaining a visa, if required. In case of doubt, information can be obtained from your nearest Singapore embassy or consulate.
If you need an invitation letter for visa application, please contact: 

Dennis Chew

Regional Director, IEC-APRC

Email: dch@iec.ch
CONTROLLED & PROHIBITED GOODS FOR IMPORT
Please take note that Singapore has very strict regulations on goods import especially electronic cigarettes which are on the list of prohibited goods to be imported while cigarettes must be duty paid. For the full list, please refer to the Singapore Customs website: https://www.customs.gov.sg/businesses/importing-goods/controlled-and-prohibited-goods-for-import
CURRENCY AND CREDIT CARDS

The currency is Singapore Dollar (SGD). Credit cards are welcomed in most restaurants and malls. Tipping is not mandatory.   

Estimated exchange rates as at 04 January 2019:

1 Euro = SGD 1.5534

1 USD = SGD 1.3619

LANGUAGE

English is widely spoken and understood.

WEATHER

Due to Singapore's geographic location which is near the earth's equator, the weather is warm and fairly humid throughout the year with approximate temperatures of 32ºC during the day and 25ºC in the evening. There is no distinct wet/dry season however, tropical showers are common. 

USEFUL LINKS

About Singapore: www.yoursingapore.com/content/traveller/en/experience.html
Changi Airport: www.changiairport.com
MEETING ROOM FACILITIES
LCD projector, wifi internet access and electrical power points are available in the meeting room. 
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	The power plug used in Singapore is 

Square 3-pin, 230 volts AC, 50 cycles.  


Plug Types (more information @ http://www.iec.ch/worldplugs/list_bylocation.htm)
SPECIAL DELEGATE PERSONAL REQUIREMENTS

Please advise Mark Amos of the IECEx Secretariat via mark.amos@iecex.com if you have

1. Special dietary needs

2. Disabled access needs
or require
3. Other assistance (please specify)

We also recommend that, prior to travel to these meetings, you establish a method of contacting your employer and/or your family in the event of an emergency. Suggested methods include writing details in the back of your passport; inserting a simple card in your wallet or purse; or use of one of the many smartphone “apps” now available.
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ROOM RESERVATION REQUEST FORM 
 (Valid 04 – 11 May 2019)

Kindly fill up details in RED (*) column and delete where necessary.





		COMPLETE DETAILS IN FULL



		*Title:		Mr / Mrs / Ms / Dr / Prof / Others



		*First Name:

		



		*Last Name:

		



		*Arrival Date:

		

		Fight Details:

		



		*Departure date:

		

		Flight Details:

		



		Company:

		



		Job Title:

		



		Passport No:

		

		Date of Birth:

		



		Contact No:

		

		Email:

		







		Deluxe Plus
(Refurbished)


		Single occupancy
 S$235.00++ 
- Daily breakfast for 1 person
- Free Wi-Fi connectivity for multiple devices

		

		



		

		Double occupancy
 S$250.00++ 
- Daily breakfast for 2 persons
- Free Wi-Fi connectivity for multiple devices

		

		



















		


Premier Club
(Refurbished) 




		Single occupancy
  S$275.00++
- Breakfast for 1 person with choice of 3 venues
- Free mini bar (beer, juices, soft drinks, snacks)
- 2 pieces laundry daily (per room)
- Evening Cocktails
*Please refer below for more Club Benefits

		

		



		

		Double occupancy
  S$295.00++
- Breakfast for 2 persons with choice of 3 venues
- Free mini bar (beer, juices, soft drinks, snacks)
- 2 pieces laundry daily (per room)
- Evening Cocktails
*Please refer below for more Club Benefits

		

		







Breakfasts
Additional breakfast will be chargeable at S$15.00++ per person. (For Deluxe Plus and Deluxe Plus with Balcony rooms only)
Additional breakfast will be chargeable at S$20.00++ per person. (For Premier Club rooms only)
Note: Usual breakfast price is S$30.00++ per person



Remarks

Complimentary wifi connectivity for multiple devices accorded for all guests
All rates quoted above is in Singapore Dollars and is subject to 10% service charge and 7% GST (prevailing taxes)

Value added amenities for all guests
Complimentary usage of Handy Smartphone where guests can get to enjoy unlimited 4G access and international calls to UK, Indonesia, Malaysia, Japan, Thailand, Korea, India, Philippines, Australia, United States, Hong Kong & China.








Benefits of Premier Club Room     
Free minibar (replenishment will be done once daily)
Personalized check-in and check-out at the Premier Lounge. 
Extended check-out time upon availability.
Choice of complimentary breakfast for every registered guest in any of the 3 venues: 
Premier Lounge, Spices Café, or Room Service Set Menu.
Complimentary use of Premier Lounge meeting room for 2 hours per stay. Subsequent hours are chargeable.
Complimentary Wi-Fi connectivity for multiple devices for all guests and at the Premier Lounge excluding the meeting room. 
Complimentary laundry or pressing of two (2) pieces daily per room which is non-accumulative (excludes dry cleaning)
Evening Cocktails; including beer and house pouring wines. Guests are entitled to invite only one guest for Evening Cocktails 



		*CREDIT CARD GUARANTEE



		☐	Master

		☐	Visa

		☐	American Express



		Card No:

		

		Expiry Date:

		



		Cardholder’s Name:

		





*Please provide credit card details to guarantee your bookings. Kindly note that for guaranteed reservations at time of booking, rooms are held until hotel check-out time the day following arrival and non-guaranteed reservations will be subject to 6pm release on the day of arrival.
Kindly forward the completed form to Ms Delphina Tan (Sales Secretary) or Reservations Department and cc Ms Nelly-Arriola to before Friday, 05 April 2019 
Email: reservations.chs@concorde.net or delphina.tan@concorde.net and cc to nelly.voon@concorde.net
Fax: +65-6732-0540 Contact Number:+65-6739-8327
CANCELLATION POLICY
The Hotel reserves the right to charge for the individual guest the full duration of stay for any cancellation or release of rooms made after 05 April 2019 for guaranteed bookings.
Please be advised that your reservations will only be deemed as confirmed when you have received this form back from our Reservations Department with the confirmation number given.
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