
UL and the UL logo are trademarks of UL LLC © 2019.

IECEx Assessor Training: 
TCDs
2019-09-23 | Katy Holdredge



I. Purpose of TCD
II. Assessor responsibilities
III. ExCB/ExTL responsibilities
IV. Completing the TCD

Training Topics



Purpose of TCD



Purpose

• Documented evidence ExCB/ExTL has capability to assess and test 
equipment according to their scope at a point in time

• Collaborative process between assessment team and ExCB/ExTL

• Focuses on most important requirements of standards



Assessor Responsibilities



Before the Assessment:

Lead Assessor:

• Provide latest TCD template to ExCB/ExTL: 
https://www.iecex.com/members-area/new-document-library-
page/assessors-package/

• Remove standards not in scope

• Set deadline for ExCB/ExTL completion

• Provide feedback with any issues

https://www.iecex.com/members-area/new-document-library-page/assessors-package/


Before the Assessment:

Technical Assessor:

• Review completed TCD

• All standards in scope completed

• All testing with * minimum testing equipment completed

• Note any references to contracting, subcontracting, borrowed/rented 
equipment

• Verify pictures included



After the Assessment:

Technical Assessor:

• All standards in scope completed

• All testing with * minimum testing equipment completed

• Verify pictures from ExCB/ExTL included

• Note all witnessed tests

• Include pictures from witnessed tests



After the Assessment:

Lead Assessor:

• Review TCD provided from technical assessor

• Provide to IECEx secretariat



ExCB/ExTL Responsibilities



Complete TCD for all standards in scope
• Section 1, Personnel
• Section 2, Procedures
• Section 3, Equipment & Tests

Before the Assessment:



After the Assessment:

• Provide any missing information requested by Assessor Team.



Completing the TCD



• Remove standards not in scope
• Sections within TCD contain duplication of information from previous 

sections.  User may put information in the first section/s and 
reference the section that has the full details

• Adding photos - Use ‘insert’ function to automatically fit the width of 
the cell

• Initial assessments - assessors may require tests using proficiency 
testing artefacts to be demonstrated as part the assessment

• More info: Guidelines and Information for IECEx Assessments 
IECEx OD 032

General

https://www.iecex.com/dmsdocument/2314


• List competent staff - ExCBs or ExTLs
• Compare with staff competence matrix
• Indicate those interviewed
• Use check of competence as guide
• Verify competence of ExTL staff:

• Properly use equipment

Section 1, Personnel



• Initially completed by ExCB/ExTL
• Additional details added during audit
• Procedures used for assessment & testing
• Any contracted or subcontracted tests - procedure for ISO/IEC 

17025

Section 2, Procedures



• Contains relevant tests for standard
• Document

• Availability and adequacy of equipment
• Maintenance & calibration info
• Comments
• Photos

Section 3, Equipment & Tests – General



• ALL equipment marked with an asterisk shall be available in-
house for ExTL

Effective 2016-09-18
• Definition of in-house

Being within ExTL and associated laboratories (generally 
under the broader organisation) to which the ExTL has 
access both in terms of priority, i.e., can get tests done when 
needed, and geography, i.e., nearby

Section 3, Equipment – In-House



• Equipment may be borrowed or rented for
• Tests without an asterisk
• Tests with an asterisk if they also have the equipment in-house

• ExTL shall not borrow or rent test equipment for every test in a 
particular standard.

• View agreements/contracts for borrowed/rented equipment -
responsibilities for calibration, use maintenance

• Review provisions for transportation of borrowed/rented test 
equipment - will not affect correct functioning of equipment

• Compliance of testing/measurement equipment with applicable 
standard requirements

Section 3, Equipment – Borrowed or Rented



• When ExTL is not integral with the ExCB, comment indicating the 
associated ExTL(s)

Section 3, Equipment – Non Integral ExTL



Examples:



Examples:



Examples:



Examples:
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Questions?
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