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ExMC/1559C/INF
15th April 2020

INTERNATIONAL ELECTROTECHNICAL COMMISSION SYSTEM FOR

CERTIFICATION TO STANDARDS RELATING TO EQUIPENT FOR USE

IN EXPLOSIVE ATMOSPHERES (IECEx SYSTEM)

NOTICE OF MEETING & GENERAL INFORMATION
for the 2020 Series of IECEx Executive and Operational Meetings 

to be held via web conference facilities
Dear Madam / Sir

This document provides advice on the dates and planned schedule for the 2020 Series of the IECEx Executive and IECEx Operational meetings that will now be conducted only by web conferencing facilities.
I thank you in anticipation of your assistance and invite you to contact me or Mark Amos should you have any questions regarding the meetings.
Kind regards
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Chris Agius

IECEx Secretariat

	Address:

Level 33, Australia Square

264 George Street

Sydney NSW 2000

Australia
	Contact Details:

Tel: +61 2 4628 4690

Fax: +61 2 4627 5285

e-mail:chris.agius@iecex.com

http://www.iecex.com



GENERAL INFORMATION

Regarding the IECEx 2020 Executive and Operational meetings
to be held via web conference facilities

In view of the current and potentially growing challenges arising from the spread of the Covid-19 coronavirus the 2020 IECEx Operational Meetings previously planned for Dubai will now be convened ONLY by use electronic media (eg. webinars).  
The revised format and schedule endorsed by the IECEx Executive accommodates only those Committee and Working Group meetings that 

(a) need to occur so that reports and recommendations can be prepared for the 2020 ExMC Meeting, and 

(b) have a meeting agenda that can be efficiently and effectively completed by use of electronic media.    

The revised meeting schedule satisfying the above criteria is provided below.   All other originally planned meetings for the 2020 IECEx Operational Meetings have been cancelled and the affected Committees and Working Groups will next meet in May 2021 on dates and at a location yet to be decided.

Meeting Schedule  
	Time
	Tues

12th May

2020
	Wed

13th May

2020
	Thurs

14th May

2020


	Fri

15th May

2020



	Session from

12:00 to 15:00

Time Zone = UTC


	ExMC WG1

	ExSFC


	IECEx

EXECUTIVE


	ExAG



	Session from

15:00 to 18:00
Time Zone = UTC


	ExMC WG5

	ExMarkCo


	
	Additional time if required for ExAG – Agenda will specify this


NOTE 1: that the session times have been selected on the basis of convenience to the respective Chair / Convenor and to the majority of listed members

NOTE 2: Conversions for UTC (Coordinated Universal Time) to your location’s time zone can be done using https://www.timeanddate.com/worldclock/converter.html 

NOTE 3: UTC is a fixed time zone that never observes Daylight Saving Time

Future communications will also include:

1. The meeting agendas and associated meeting documents

2. An email inviting you to join a GoToMeeting web–conference meeting (Annex A to this document explains how to use GoToMeeting)
3. An email inviting you to participate in a GoToMeeting meeting that will take the form of a tutorial in which you can 

a. Check if your organisation’s internet security tools permit the installation and use of the chosen method of electronic media (being GoToMeeting) 
b. Install the GoToMeeting software so as to avoid delays in joining the actual meetings of your Committee or Working Group

c. Configure your system for your choice of audio and video equipment that you will use during joining the actual meetings of your Committee or Working Group
All enquiries on the above can be directed to 
Meetings

Mark Amos, IECEx Secretariat, 

Contact: 

Email: mark.amos@iecex.com
Tel: +61 2 4628 4690
ANNEX A
Installation and Use of GoToMeeting for Web based IECEx meetings

Use by Meeting Participants

If you are already a GoToMeeting user and have other meetings scheduled you can access these and choose today’s meeting from the My Meetings list as shown below
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Alternatively, if you are a new user OR only want to participate in today’s meeting now then you can access today’s meeting via the hyperlink under “Please join my meeting …” in the Meeting Invitation email that you would have received (if you have accepted this invitation in Outlook the meeting will now appear in your Outlook Calendar from where it can be accessed) – see example email below:

[image: image3.jpg]Subject GoToMeeting Invitation - GoToMeeting Tutorial

GoToMeeting Tutorial
Thu, Apr 2, 2020 9:30 AM - 9:45 AM (AEDT)

Please join my meeting from your computer, tablet or smartphone.

httos://elobal gotomeeting.com/ioin/06324221

You can also dial in using your phone.
(For supported devices, tap a one-touch number below to join instantly.)

Australia: +61 2 8355 1038
- One-touch: te]:+61283551038, 8063242214

Access Code: 806-324-221

loin from a video-conferencing room o system.
Dial in or type: 67.217.95.2 or inroomlink goto.com

Meeting ID: 806 324 221

Or dial directly: 806324221@67.217.95.2 or 67.217.95 244806324221

New to GoToMeeting? Get the app now and be ready when your first meeting starts: htt

lobal zotomeeting co:

install /806324221




If you have not used GoToMeeting before we strongly recommend that you click on the meeting hyperlink at least 10 minutes before the scheduled meeting start time so that any software installation or updates needed for you to participate have sufficient time to complete their processes.

If you have not used GoToMeeting before you will be directed to the download, installation and system configuration screen series as shown below ……
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To install the app:

1. Save and click GoToMeeting Opener.exe.
2. GoToMeeting will start automatically after installing.

Trouble downloading?
Try again or join on the web.
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First time users will then be given an optional tour (that can be skipped via use of Skip icon)
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Once a meeting starts you will see a view as below …. And there are number of tools available to you … in the example below it is showing who is participating in this meeting (the Organiser is visible via his webcam, the other participant is not using their webcam)
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In the image (of the Organiser view where some additional icons and features are shown but these may not be visible to all participants / attendees at all times) above you will see 

1. A ‘Mic’ icon … this will be green if your microphone is active OR red if you are muted

2. A ‘Camera’ icon … this will be green if your webcam is active OR red if you are not using a webcam.  WE RECOMMEND THAT YOU, TO MAXIMISE BANDWIDTH SPEED, DO NOT USE YOUR WEBCAM.
3. A ‘Screen’ icon that is used (when displayed and available) to share your computer screen content with others 

4. A ‘Leave’ icon that is used to exit the meeting at any time

…. the Chat tool that can be used to communicate (by text) with other attendees during the meeting 
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… and the Settings Tool allows you to change configurations (eg of audio equipment) during a meeting
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You may also find the following videos of use with additional information on the above instructions:

· https://www.youtube.com/watch?v=95dRdnMMgbQ
· https://support.goto.com/meeting/attendee-user-guide?c_prod=g2m&c_name=mktg&c_cmp=attendee 

· https://support.goto.com/meeting
Use by Meeting Organisers / Chairs / Convenors
Controlling attendee access to the meeting
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Inviting additional attendees during a meeting
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Sharing your screen with attendees so that they can view
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Example of Organiser’s view of Shared Screen with a shared document visible

Pause / resume screen sharing
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Select and share something else  
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Accessing and using drawing and editing tools to explain topics to attendees
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Stop sharing your screen
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Giving attendees access as presenter or organizer so that they can share their screen and also use their mouse and keyboard, drawing tools etc.

[image: image20.png]EEl rove  nsert

Paste
= Format Painter

Clipboard 5
H ©- O Calibri Body -

u

Calibri |

I

GoToMeeting v

GoToMeeting Tutorial

@ ReC

X PEOPLE 2/251
W Mute Al
Mark Amos - Me (Org)

Mark Amos

Mark Amos:
- Connected to Audio

Mute Mark Amos
Send Webcam Request
Make Presenter

Make Organizer.

Give Keyboard and Mouse.
Allow Drawing

Allow Attendee List
Allow Chat

<<

Send Chat Message.

Dismiss Mark Amos.

MEETING ID: 806-324-221

O tnvi
2 Invite

(5 Meeting is unlocked

InaBbCCDC  AGBbCCDC

Stong  Quote |5

®

=

Mark Amos -
i Find -

e Replace
1% Select~

5 Eding




Closing and exiting the meeting
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OR

Passing organizer rights to someone else and exiting the meeting early
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AND

You may also find the following video of use with additional information on the above instructions:

https://www.youtube.com/watch?v=OtgL1llP2AY
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